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Appleton Parish Council 
Appleton Parish Hall, Dudlow Green Road, Appleton, WA4 5EQ 

Telephone 01925 268153 Email clerk@appletonpc.org.uk 

Minutes of the meeting of the Finance and General Purposes Committee on 

Thursday  9th December 2021 at 9.45am 

Present:  

Councillor K Critchley, Councillor C Critchley, Councillor G Chapman, Councillor M 

Jervis, Councillor S Brookes, Councillor P Lewenz, Councillor P Walker. 

Clerk, Mrs J Monks and Assistant Clerk: Mrs I Derbyshire. 

1.   Welcome and apologies for absence 

 
Councillors M Marshall and Councillor J Freeman sent their apologies for the meeting.  
 

2.   Members Code of Conduct 

 
There were no declarations of interest.  
 

3.   Matters Arising  

 
The following update was given from the previous Finance and General Purposes 

Committee meeting on 3rd November 2021. 

The bus shelter on Bridge Lane has now been completed by the contractor.  

The clerk confirmed that the grant application for Stockton Heath Library was on the 

Parish Council meeting for December for consideration by the Parish Council. 

4. PCSO funding arrangements for 2022/2023 
 
Councillor M Jervis reported that a meeting with a representative from Cheshire Police 
had been held.  
 
It was; 
 
Recommended that; 
 
The Parish Council fund 50% of a PCSO for the financial year 2022/2023 up to the 
amount of £18,000. (exact figure to be confirmed by Cheshire Police).  
 
Recommended that; 
 
The following amendments are added onto the PCSO agreement; 
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PCSO will work in partnership with stakeholders and the Local Authority to address 
issues of littering and dog fouling and report back to the parish council regarding 
identified issues and action taken.  
 
PCSO will work in partnership with stakeholders and the Local Authority, to address 
parking issues in Appleton.  
 
PCSO will conduct regular patrolling of Hillcliffe, the area around the shops at Dudlow 
Green Road and Bridge Lane shops. At other times police support for this will be 
provided by an officer from the south beat management team if available.  
 
PCSO visibility on 5th November, Bonfire Night and 31st December, New Year’s Eve 
at Hillcliffe.  
 
PCSO will undertake regular engagement at the primary schools within Appleton and 
Bridgewater High School.  
 
5. Parish Hall Roof 

The clerk reported that following the storm on Friday 26th November further roof tiles 

have now fallen off and the roofer has been called out again to repair.  

The replacement of the roof would be a major project especially as  part of the roof 

contained asbestos and this would require specialist removal. In addition to this the 

clerk informed the Parish Council that there was no insulation, and the loft did require 

boarding.  

Given the recent Climate Emergency declaration by the Parish Council the clerk 

thought that solar panels and electric charging points should be considered. This may 

require planning permission from the Development Control Department of Warrington 

Borough Council.  

The clerk also advised that if the project was over £25,000 the Parish Council would 

have to do a tender process rather than just obtaining three quotes.  

Given the scale and scope of the project the Parish Council should consider appointing 

a project manager. 

It was recommended that; 

Quotes were obtained for a surveyor’s report on the condition of the roof to ascertain 

the scale and scope of the issue.  

6.   Legionnaires at Parish Hall  
 
The clerk confirmed that a thermometer had now been purchased and that the Clerk 
and Parish Ranger would take the requested temperature checks and keep a record 
with the legionnaire’s documentation on Microsoft One Drive. An annual water 
temperature check was all that was required as the Parish Hall was now open and as 
such weekly flushing was not required as there was no stagnant water.  
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Temperature checks had been carried on the 24th November 2021 and it was found 
that the hot water was not a sufficient temperature and as such an estimate will be 
sought for the possible replacement of the hot water systems for the gents/disabled 
toilets. 
 
RESOLVED that; 
 
KDE were appointed to replace the water heater in the gent’s toilet at the cost of 
£316.29 + VAT. 
 
The Assistant Clerk had obtained an updated Certificate of registration.  
 
The Clerk confirmed that the Clerk, Assistant Clerk and Booking Secretary/Cleaner 
had all attended Legionnaire awareness courses in January 2021. This training was 
sufficient for the needs of the Parish Hall as it was very low risk and there was no 
requirement for any further training courses.  
 
The Parish Ranger however has not received any training.  
 
Recommended that; 
 
The Parish Ranger completed Legionnaire awareness training at the cost of £15.00. 
 
9. Wire in the Parish Hall car park  
 
With regards to the low cable in the car park the clerk confirmed that BT had been out, 
and they confirmed that it is not a phone cable.  
 
The clerk had then informed the Chairman of the Parish Council, Councillor K Critchley 
that a wire had fallen at the rear of the car park. The clerk had been authorised to call 
an electrician who had attended the Hall and he has confirmed that it is not an electrical 
cable. The clerk had asked the contractor who attended the Hall, with a cherry picker 
for the Xmas lights at the front of the hall, to tie it back.  
 
RESOLVED that; 
 
The expenditure of £90.00 plus VAT was approved for the call out charge for the 
electrician.  
 
8. Parish Hall Hire fees 
 
It was recommended; 
 
To allow, at the discretion of the clerk and assistant clerk, a reduced Hall Hire fee of 
£12.00 per hour for new users for a maximum period of three months to obtain new 
customers.  
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9.   Bridge Lane Planter’s contract for 2022 
 
The clerk reported that two quotes had been received and one had not yet been 
received but was likely to be in the region of the quote provided in November 2020.  
 
RESOLVED that; 
 
All Seasons were appointed to undertake the summer and winter bedding and 
watering of the planters at Bridge Lane at the cost of £940.00 
 
The clerk and Councillor C Critchley will meet the contractor on site to discuss plant 
arrangements in March/April 2022, prior to the summer bedding.  
 
10. Internal Auditors report on interim Audit 
 
The accounts for 2021/2022 for the period 1st April 2021 to 30th September 2021, (the 
first six months of the financial year). The report is as follows; 
 
The internal audit of Appleton Parish Council is carried out by undertaking the following tests 
as specified in the AGAR Annual Return for Local Councils in England: 
 
 Checking that books of account have been properly kept throughout the year 
 Checking a sample of payments to ensure that the Council’s financial regulations have 
been met, payments are supported by invoices, expenditure is approved, and VAT is correctly 
accounted for 
 Reviewing the Council’s risk assessment and ensuring that adequate arrangements are in 
place to manage all identified risks 
 Verifying that the annual precept request is the result of a proper budgetary process; that 
budget progress has been regularly monitored and that the council’s reserves are appropriate 
 Checking income records to ensure that the correct price has been charged, income has 
been received, recorded and promptly banked and VAT is correctly accounted for 
 Reviewing petty cash records to ensure payments are supported by receipts, expenditure 
is approved and VAT is correctly accounted for 
 Checking that salaries to employees have been paid in accordance with Council approvals 
and that PAYE and NI requirements have been properly applied 
 Checking the accuracy of the asset and investments registers 
 Testing the accuracy and timeliness of periodic and year-end bank account 
reconciliation(s) 
 Year end testing on the accuracy and completeness of the financial statements 
 
The interim internal audit provide evidence to support the annual internal audit conclusion 

on the AGAR Annual Return for local councils.  

 
Conclusion 
On the basis of the internal audit work carried out, which was limited to the tests indicated 
above, in our view the council’s system of internal controls is in place, adequate for the 
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purpose intended and effective, subject to the recommendations reported in the action plan 
overleaf. As part of the internal audit work for the next financial year we will follow up all 
recommendations included in the action plan. 
 
The action plan confirmed that all prior actions had now been implemented. One issue was 
raised as follows; 
 
The lottery grant of £1,500 was awarded on the condition that it is spent on specific project. 

If the grant money is not spent in full, prior to the year end, then the remainder of the grant 

would be an earmarked reserve. The recommendation was that; The council should allocate 

any of the unspent lottery grant at the year end as an earmarked reserve. 

 

The clerk confirmed that the earmarked reserves were now set up for the Queens 
Jubilee project funds in the cashbook. 
 

It was recommended; 
 
That the internal auditors report was accepted and approved by the Parish Council.  
 
11. Budget and Precept for 2022/2023 

The clerk had received a letter dated 12th November 2021 from Warrington Borough 

Council with regards to the arrangements for the parish precepts for 2021/2022. 

Warrington Borough Council has confirmed that the number of Band D equivalent 

properties for 2022/2023 is 4833. The figure for 2021/2022 was 4745. This figure for 

2020/2021 was 4743. This compares to 4866 for 2019/2020.  

The figures were discussed at length for both the budget and precept.  

Recommended that; 

The precept for 2022/2023 is £169588 and this would result in a nil percentage 

increase and mean that the Band D remain the same as 2021/2022 at £35.09.  

Recommended that; 

The budget for 2022/2023 was set accordingly as outlined below and the breakdown 

of Parish expenditure would be sent to Warrington Borough Council as requested as 

the precept is over £140,000. 
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Receipts 
 

Budget 2022/2023 

Precept 169588 

Bank Interest 50 

Parish Hall 10000 

Other 0 

reserves 0 

VAT 1500 

Total Receipts 181138 

 

Expenditure  
Budget 
2022/2023 

Staff Costs  102000 

Maintenance of Parish Council Assets  2000 

Utilities  6000 

Insurance 2000 

Safety Inspections 0 

Office Supplies 3000 

Annual Subscriptions 1500 

Advertisements 0 

Elections 4000 

Website 0 

Grants 6000 

Chairman's allowance  400 

Training 1500 

Refuse Collections 1200 

Window cleaning 600 

Equipment 1000 

Parish Hall Improvements & maintenance 10000 

Bank charges 250 

Environmental Working Group 6000 

Media budget 1000 

PCSO 18000 

Youth  2000 

Ranger costs 4000 

Community projects 0 

Library 150 

General Contingencies 5538 

Emergency Grass cutting 0 

Events Committee budget 3000 

Total  181138 
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