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Appleton Parish Council  

Appleton Parish Hall, Dudlow Green Road, Appleton, Warrington, 

Cheshire WA4 5EQ 

Telephone 01925 268153 Email clerk@appletonpc.org.uk 

Minutes of the meeting of the Finance and General Purposes Committee on 

Wednesday 3 November 2021 at 6.30pm 

Present: Councillors Simon Brookes, Ken Critchley, Ghazala Chapman 

Assistant Clerk: Mrs Irene Derbyshire. 

1. Welcome and apologies for absence 

 

Councillor S Brookes welcomed everyone to the meeting. Councillor K Critchley 

gave apologies for Councillors J Freeman, C Critchley, M Marshall, M Jervis. 

2.   Members Code of Conduct 

 
None declared.  
 

3.   Matters Arising  

 
The following update was given from the previous Finance and General Purposes 

Committee meeting on 6th October 2021. 

The new laptop had been purchased. Microsoft Office, antivirus and access to the One 

Drive had been installed by the IT consultant that the Parish Council use. The existing 

laptops had also been checked for updates and necessary programmes installed, 

where necessary. 

The kitchen worktop in the Boiler Room had now been installed. 

The bus shelter in Bridge Lane had been rubbed down and given a coat of undercoat. 

When the weather improves, painting will continue. 

The Parish Hall roof had been repaired at a cost of £340. However, the roofer had 

indicated that the Parish Council need to consider replacing it as the felt is perishing. 

The committee asked that some preliminary advice and quotations were sought for 

the roof. 

The fire extinguishers were being serviced 4th November 2021. 

The Parish Hall floor was being polished on 25th November 2021. 

A PCSO meeting requested by the Parish Council is arranged for 10th November 2021 

via zoom. 

 

mailto:clerk@appletonpc.org.uk


 

2 
 

4.   Policy reviews  

Virtual Meeting Policy 

Section 1. Recommended that the following paragraph is deleted as it is no longer 

relevant. 

The policy is to be delivered within ‘The Local Authorities (Coronavirus) 

(Flexibility of Local Authority Meetings) (England) Regulations 2020’ and that are 

currently enacted and active on and up to 7 May 2021.  

Section 10. Recording. Recommended that this section is deleted. 

Safeguarding Policy 

Section 3. Policy Objectives. 

Recommended that the following bullet point is removed. 

The Parish Council will endeavour to ensure that any organisation or group providing 
activities for children and vulnerable adults within its facilities have their own 
safeguarding policies, as well as appropriate training and DBS checks for staff and 
volunteers. 
  

Section 4. Promoting a Safe Environment 
 
Recommended that the following is removed from this section. 
 
Ensure that employees, councillors and volunteers are aware of safeguarding 
expectations and receive appropriate training. 
 
5.   Terms of reference for Finance and General Purposes Committee 
 
Recommended that Point 3 is amended to: 
 
The Chair will be elected annually by the Parish Council, either at the Annual Meeting 
of the Parish Council or by the Finance & General Purposes Committee at its first 
meeting. 
 
Recommended that Point 5 is amended to: 
 
Only those appointed may vote at a meeting. In the case of an equal vote, the Chair 

shall have a second or casting vote. If any member of the Finance and General 

Purposes Committee meeting cannot be present, then the committee member may 

nominate a substitute in their absence. Confirmation of this substitute must be sent in 

writing to the clerk.  

The committee asked that the Planning Committee Terms of Reference be reviewed 

at the next Planning Meeting to reflect a similar amendment.  
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6.   Zoom subscription cancel and use teams (free) or 45 minutes free Zoom 
 
RESOLVED that; 
 
To cancel Zoom and use in the future, either Teams or 45 minutes free Zoom. 
 
7.   Parish Hall fees review for 2022/2023 

Recommended that; 

The fees for Hall Hire, Setting up/Clearing Away and Storage fees remain the same 

as 2021/2022 for 2022/23. 

Hire of Hall - £18 per hour 

Setting Up - £12 

Clearing Away - £12 

Storage Fees - £100 per year.  

Birthday Parties – Minimum Hire Period – 3 hours - £54 and £18 per hour thereafter 

Recommended that; 

If any groups do not return by 1st April 2022 and they hold storage at the Parish Hall, 

that they are asked to remove it. 

8.  Procedure for non-payers for the Parish Hall. 
 
Recommend that; 
 
 Point 2.4 on the Tenancy Agreement that an additional paragraph is added as follows: 
 
The Hall Hire fee is due in advance of your booking. If payment is not received within 
21 days of the date of the invoice, your key will be disabled until payment is made. 
 
9. Christmas decorations for the Parish Hall 
 
RESOLVED that; 
 
The amount of up to £100 plus VAT was approved for any replacement Christmas 
decorations, if necessary for the Parish Hall.  
 
Once the existing decorations and tree have been displayed, the decision to agree 
any further expenditure for future years will be made, at the Finance and General 
Purposes meeting in December, with possibly making purchases at the January 2022 
sales. 
 
9.   Legionnaires Risk Assessment report  
 
The Legionnaires Risk Assessment report was discussed, and the Assistant Clerk 
gave an update. 
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It was noted that the Certificate of Registration was out of date (31st August 2021). 
Assistant Clerk will contact Green Contract Services. 
 
The Committee asked if a log book was being kept to record weekly and annual checks 
of the system. Assistant Clerk to check. 
 
It was noted that the Clerk, Assistant Clerk and Cleaner had undertaken training in 
December 2020. However, the Committee would like some research done on the 
recommended training (Legionella Training for Duty Holders and Responsible Persons 
incorporating L8-W019)  

• what is the content of this training and cross referencing it to the training already 
completed. 

• Price of training. 
 

RESOLVED that; 
 
The annual checks are done by the Ranger and recorded in the log book. Expenditure 
of up to £25 plus VAT approved if a thermometer is needed. 
 
8.   Planters contract for 2022 
 
Recommended that; 
 
Three quotations are obtained for the planters with the following specifications: 
 
Summer planting 

Remove and dispose of the bushes and previous planting 

Top up with fresh compost and fertiliser.  

Plant with non-stop begonias or appropriate substitutes 

 

Winter planting 

Remove and dispose of previous bedding. 

Plant closely with tete a tete daffodils to match the planting across the road and 

small tulips 

Plant with winter/spring flowering bedding plants including some wallflowers.  

 

Watering 

Three times a week during the summer as previously. 

 
10. Replacement Defibrillator pads for the phone box on London Road/Lyons 
      Lane 
 
RESOLVED that; 
 
To purchase replacement defibrillator pads at a cost of up to £180 plus VAT for the 
Lyons Lane telephone box. If not used, these pads have a shelf life of 5 years. 
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11. Grant application from Stockton Heath Library for £1494.50 for funding 
2022/2023 

 
The committee was unable to make a recommendation for the grant funding as the 
members would like to know the breakdown, in numbers, of all library users per Parish 
Council. (Appleton, Stockton Heath, Walton and Hatton). Item deferred to the Parish 
Council meeting on 16 November, when hopefully this information will be available. 
 


