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Appleton Parish Council 
____________________________________________ 

Appleton Parish Hall, Dudlow Green Road, Appleton, WA4 5EQ 

Telephone 01925 268153 Email clerk@appletonpc.org.uk 

Minutes of the meeting of the Finance and General Purposes Committee on 

Wednesday 30th June 2021 at 6.15pm 

Present  

Councillor S Brookes, Councillor K Critchley, Councillor G Chapman, Councillor M 

Marshall and Councillor J Freeman. 

Assistant Clerk: Irene Derbyshire. 

1. Welcome and apologies for absence 

Councillor Brookes welcomed everyone to the meeting. Councillor J Wheeler, 
Councillor C Critchley, Councillor M Jervis sent their apologies for the meeting which 
were duly accepted. 
 

2.   Members Code of Conduct 
 
None declared.  
 

3.   Matters Arising  

 
The following update was given from the previous Finance and General Purposes 

Committee meeting on 27th May 2021. 

The new bins at Appleton reservoir and at Hillcliffe/Foxcovert have been installed and 

are now no longer overflowing.  

The Parish Van has been serviced and MOT has been done and the final cost of this 

was £341.38. The Road Tax has been renewed at the cost of £275.00 and the annual 

van insurance has been renewed at the cost of £674.91. 

The Parish Hall routine maintenance has been now booked in with the contractors.  

The end of year accounts have now been submitted to the External Auditor following 

approval by the Parish Council.  

4. Bus Shelter on Bridge Lane  
 
It was a legal requirement that the Parish Council had safety barriers whilst painting 
the bus shelter.  
 
The Assistant Clerk reported that the Parish Council could hire safety barriers at the 
cost of £11 each per week.  
 



2 
 

The Assistant Clerk has obtained three quotes, the quote from Northwich Town 
Council does include safety barriers as requested by Warrington Borough Council.  
 
RESOLVED that;  
 
Northwich Town Council are employed as contractors to paint the bus shelter on 
Bridge Lane providing the cost has not increased from £950.00 plus VAT.  
 
5. Worktop for the boiler room  

Three quotes had been obtained for a worktop above the washing machine and 

dishwasher in the boiler room.  

RESOLVED that;  
 
A maximum amount of £200 plus VAT be approved for this work. The Assistant Clerk 
will liaise with the two businesses who quoted for less than £200, to check their quote 
has not increased, to clarify whether the worktop covers only the appliances or 
whether it extends the full wall and confirmation they hold public liability insurance. 
 
6. Ramp at Parish Hall  

A complaint had been received about the ramp being noisy when it was walked upon. 

RESOLVED that; 

No change to the ramp be made at present. The situation to be monitored and to see 

if any more complaints are received. 

Councillor J Freeman stated that the Parish Council may be eligible for a grant to help 

with the cost of any work to the ramp, citing that the ramp is defect, from the Disabilities 

Facilities Grants programme at Warrington Borough Council. 

The clerk to make enquiries. 

7. Parish Van  

RESOLVED that 

The underbody of the van was not to be sprayed to prevent it from rusting.  

8. What’s On column in Village Life payment for 2020/2021 

The ‘What’s On’ column of the Village Life is funded by Appleton Parish Council, 

Stockton Heath Parish Council and Grappenhall & Thelwall Parish Council. The cost 

is £540.00 per year, with each Parish Council paying a £180.00 share of the cost.  

The Parish Council paid the amount of £180.00 for the cost of the ‘What’s On’ Column 

on 19th March 2020 for the period 1st April 2020 to 31st March 2021 for twelve months 

of adverting.  

Due to Covid-19 the Village Life Magazine has not been published since April 2020. 
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The clerk raised the issue at the Finance and General Purposes Committee meeting 

on 7th January 2021 and the decision was for no action as it was presumed that the 

credit of £180.00 would be transferred onto the next financial year’s charge for 

2021/2022. However, the Village Life Magazine is no longer being published as such 

no invoice has been received.  

RESOLVED that; 

The clerk writes to the Village Life Magazine to ascertain whether publications will be 

re-starting and if not then a refund of £180.00 is to be requested.  

9. Election Dept of Warrington Borough Council’s invoice for Hall Hire for 

the elections on 6th May 2021 

The clerk received notification that Warrington Borough Council wanted to hire the 

Parish Hall for the elections on 6th May 2021. The Finance and General Purposes 

Committee confirmed that the Hall Hire charge would be £18 per hour for sixteen 

hours, £288.00 plus an additional Covid 19 cleaning cost of £1,000 and an invoice for 

this amount was issued accordingly to the Elections Department of Warrington 

Borough Council.  

The Election Services Manager asked for a copy of the paid invoice for the cleaning 

of the Parish Hall after the elections. The clerk has sent a copy of the invoice for 

£717.30 which was the cost the deep clean on 7th May 2021. 

The Elections Services Manager has confirmed in an email dated 26th May 2021 that 

the costs being charged are in excess of the amount paid for the cleaning and the 

costs that the Parish Council have charged are way in excess of any other building 

used as a polling station. As such they will only pay the room hire at £288.00 and the 

amount of the actual cleaning invoice of £717.30. As such Warrington Borough Council 

have only paid the amount of £1,005.30. 

RESOLVED that; 

The invoice is reduced to £288.00 plus the cleaning costs of £717.30. 

10.  Grass Cutting    

The clerk reported that currently Warrington Borough Council were cutting the grass 
approx. every four to six weeks. However, this did vary due to staff holidays and growth 
of grass. There is an amount of £3,000 in the budget for additional grass cutting.  
 
RESOLVED that;  

This item is deferred and to be discussed at the full Parish Council meeting on 20 July 

2021. In the meantime, the clerk to ascertain when the last cut was done or is due to 

be done, to help with the decision on the 20 July. 
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11. Quarterly budget review  

Recommended that; 

The quarterly budget was approved at the next Parish Council meeting.  

12. Parish Hall Income and Expenditure  

The clerk had circulated the Parish Hall Income and Expenditure for previous years 

and for the current financial year from 1st April 2021 to 18th June 2021. 

Recommended that; 

The report on the Parish Hall Income and Expenditure was approved at the next Parish 

Council meeting.  

13. Five-year review of income and expenditure 

The clerk had circulated the five-year review of income and expenditure.  

Recommended that; 

The five-year review was approved at the Parish Council meeting but is reviewed 

every three months. 

14. Interim Audit  
 
RESOLVED that; 
 
An interim audit was undertaken after 30th September 2021, with the cost not to exceed 
£200.00 plus VAT.  
 
15.  Direct Debits, Debit cards and payment by Bank Transfer  

The following payments are made by variable direct debit.  

British Telecom, CNG Energy Ltd, Information Commissioners Office, Scottish Power, 

Tesco mobile, Veolia and Waterplus.   

RESOLVED that; 

The use of variable direct debit for the above suppliers should continue.  

The clerk, assistant clerk and Parish Ranger all have business debit cards with a 
maximum limit of £1,000 per transaction.  

RESOLVED that; 

Debit card arrangements should continue as per the Financial Regulations.  

Payment of all invoices was made on a monthly basis by bank transfer.  
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The clerk confirmed that all direct debits, debit card payments and bank transfers are 
detailed on the payment schedule each month which is circulated to the Parish Council 
and signed by the Chair each month. 

16. Annual Review of Internal Financial Controls, Standing Orders and 

Financial Regulations 

The Parish Council had undertaken a review of the internal financial controls as 

follows; 

RESOLVED that; 

the present arrangements for financial controls as detailed below are acceptable: 

a. All payments are raised in accordance with a payment schedule, which includes 

agreed direct debit and bacs payments, with supporting documentation 

available, are signed at the third Tuesday monthly meeting.   

b. Details are then again provided to Members as a schedule for formal approval 

with the subsequently produced Parish Council Meeting minutes which includes 

a copy of the relevant payments Schedule for the month.   

c. The Chair at the next Parish Council meeting reconciles the Receipts & 

Payments Schedule and the Bank Statement by signing the Account Balance 

Summary. 

d.  With regard to internet banking the payment are input on the Parish Council’s 

internet banking account by the Assistant Clerk and then are checked by the  

Clerk. Once input each payment needs dual authorisation from two Parish 

Councillors to approve and authorise the payment in accordance in payment 

schedule. Once a payment has been input and approve by either party it cannot 

be amended in any way by the internal banking system it can only be cancelled. 

Payments are made in accordance with the Financial Regulations adopted by 

the Parish Council.  

Recommended that; 

the Standing Orders were confirmed by the Parish Council. 

Recommended that; 

the Financial Regulations were confirmed by the Parish Council.  

17. Policy Reviews 

Recommended that the following policies were approved subject to the minor 

proposed amendments.  

a) Publication Scheme  - proposed amendments in red.  

b) Complaints procedure   - proposed amendments in red. 

c) Grant Policy and application form  

Recommended that three policies are reviewed per meeting until completed. The 

following will therefore be reviewed in the coming months. 
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Social Media Policy  

Health and Safety Policy  

Lone Working Policy  

Diversity Policy 

Data Protection Policy, documentation, and data schedule.  

Planning policy procedures 

Cybersecurity policy 

Safeguarding policy 

Virtual meeting policy 

 

18.  Asset Register and Risk Assessments for the Parish Council  

Recommended that; 

The asset register is approved.  

Recommended that; 

The general Risk Assessment, Covid 19 Risk Assessment, Ranger Risk Assessment 

and Lone Working Risk Assessment is approved the Parish Council.  

19. Renewal cost of booking system  

The current booking system is paid on an annual basis. The renewal costs is £187.40 

plus VAT.  

RESOLVED that; 

The booking system was renewed at the cost of £187.40 plus VAT for one year’s 

licence from 1st August 2021.  

20. Accountancy Software 

The clerk had investigated the costs with regards to accounts software.  

RESOLVED that; 

No new accountancy software was purchased at this time.  

21. Parish Hall and Covid-19  

The Re-Opening of the Parish Hall and Covid 19 were discussed in general terms. 

However, the Parish Hall Plan compiled by the clerk needs looking at in detail and 

Councillor J Freeman requested a meeting with staff, including the Events Committee, 

to review the details, in full. They will then make recommendations for any changes 

and/or approval of expenditure to the full Parish Council. 

Meeting to be arranged for Tuesday 6 July 2021 at 12 noon. 

Meeting closed 8.04pm. 

 


